
Stratocore Training Guide

Proteomics & Metabolomics Facility (PMF)



Topics Covered

❑Creating an Account
❑Logging In
❑Reviewing an Order
❑Tracking the Status of your Order



Creating an Account

https://ppms.us/unebraska/?PMF_NCB

Use this link to access the ‘Start’ page



Select the PMF Facility

Creating an Account



Select the user account creation request
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Creating an Account



Creating an Account

Select your affiliation



Creating an Account

NU User External User

Fill out the form

➢ You will be first prompted to login using your single sign on

➢ If you do not see the prompt above, you will need to fill out a 
form as shown on the right and wait for approval of your 
account (sent by email).

➢ Once in the system, you will then be able to:
➢ Review and update your profile
➢ Select your group
➢ Add or change your financial account number



Creating an Account

NU User External User

Provide your Financial Account Number

➢ You may need to request authorization to use financial 
accounts. 

➢ Click in the text box below “Financial Account Number”
➢ Change your account number using the steps below. 

1. Choose the account type “NU Internal (SAP)”
2. Begin typing your account in the ‘search an account’ text 

box
3. Previously validated numbers may appear in a drop 

down. If it is not a previously validated number, you will 
get a warning message.

4. If validated, select the account and click save.  
➢ If the account number is not found, create a new account using 

the steps below. 
1. Select “Create a new account” to the right of the text box 
2. Enter account details
3. Click ‘Save’

➢ There will be one default account associated with your profile.

➢ You will continue to be billed directly. 
➢ For your account number, use your “PI last 

name account” 
▪ Example: Morrison Account



Creating an Account

Select your Group 

➢ If your group is not in the system, select ‘My group is NOT in the list’



Creating an Account

If needed, fill out form to create a new group

➢ Group Name: ‘PI Last Name’ Lab
Example: Morrison Lab

➢ Make sure to select an affiliation as 
     this will be used for billing purposes.
➢Primary PI or Lab managers should select 
    the box to request management rights 
➢Approval may take a few days. You will 
    receive email verification when it goes 
    through.



Logging in

https://ppms.us/unebraska/?PMF_NCB

Use this link to access the ‘Start’ page



If needed, select the PMF Facility

Logging in



Logging in

Select your affiliation



Logging in

NU Users

➢ Will use your single sign on login
            Example shown for UNL users

External Users

➢ Will use your username and password set 
     when you created your account

Login with your credentials



Reviewing Your Order

Navigate to the ‘Orders - Accepted’ section on 
your account dashboard and click on your order



Reviewing Your Order

Review the order

If you disagree with any charges on a quote, please reach out to our 
facility at PMFhelp@unl.edu or directly with a team member.

mailto:PMFhelp@unl.edu


Tracking Order Status

Navigate to the ‘Orders - Accepted’ section on 
your account dashboard and click on your order



Tracking Order Status

Review the order phase for a single line order as shown in red below OR



Tracking Order Status
Review the order phase for a multi-line order as shown in red below



Tracking Order Status

The three order phases are listed below

❑Not Started
❑In Progress
❑Completed

➢ Phases are assigned to each line item on an order (except fees 
and materials).

➢ Once orders are completed and reported, you will no longer see 
them in the ‘Orders – Accepted’ section of your dashboard. 

➢ There will be no changes to how projects are reported to users.
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